
 How to Create Your Student Profile in CHRTAS 

Next, select your category

using this drop-down menu.

To begin, click  Create/Update Student Profile.



If you are a Local National, you must insert your 

LN Employee Contract Number (ECN). This 

website instructs you how to look up your ECN in 

the automated civilian database:

www.chra.eur.army.mil/modern/guides.htm.

If you have a Social Security Number (SSN), 

then insert.

Is your SSN or ECN and Date of Birth 

(DOB) correct?  If so, click OK.

Click LOGON.



Component is re-displayed. 

Click Continue.

Click Create/Update 

Student Profile.



Last Step: Click Create/Update 

CHRTAS Record.

Use drop-down menu to choose 

your series.

Enter requested information. Use 

TAB  to move from block to block.

All LN employees 

Pay Plan click on F

Pay Grade click on FC

Use your military email address.

Is the email address of your supervisor correct?  The application 

will be automatically sent to your supervisor for approval.


